
No. Q/PA.III/ sz s / z / 2or7
Ministry of External Affairs
[Adrninistration Division]

New Delhi

vAcANcy cIRcuI-AR 
August oL' 2o17

Applications in the prescribed proforma (as per annexure of the
advertisement) are invited from eligible officers for filling up of the post of Deputy
Secretary(Hindi) on deputation basis in the Ministry of External Affairs, New Delhi as
per the details given below:

1.
Name of the post
with Pay Level

Deputy Secretary (Hindi) - Level rz of the Pay
Matrix

2. Period of Deputation Initially for 3 years; could be extended as per extant
rules prescribed by DoPT on the subject.

3. Age Limit
The maximum age limit
deputation shall not exceed 56
date of receipt of application.

for appointment on
years as on the closing

4. Job Description To work in a certain specialized Division at MEA
Headquarters, New Delhi.

5. Eligibility

Officers working in Central Government Offices
holding analogous posts on regular basis or with 5
years' regular service in the posts in Level rr of the Pay
Matrix

6. Essential
Qualifications and
Experience

Educational Qualifications :

i. Master's degree of a recognised University or
equivalent in Hindi with English as a subject at degree
level [OR]
ii. Master's degree of a recognised University or
equivalent in English with Hindi as a subject at degree
level [OR]
iii. Master's degree of a recognised University or
equivalent in any subject with Hindi and English as
subjects at degree level

Experience
i. ro years experience of terminological work in Hindi
and/or translation work from English to Hindi or vice-
versa, preferably of technical or scientific literature.

toRl
ii. ro years experience of teaching, research, writing or
journalism in Hindi.



Applications of the willing and eligible officers may be forwarded to the
undersigned latest by August gt, zot7 Cadre Controlling Authorities are requested
that the applications of only those officers are forwarded who can be spared on being
selected. Any queries regarding the application may be addressed to Dr.
Pandey, Under Secretary (Cadre) at

To:
1. All Ministries/Departments of Central Government - uith arequest to circulate

the uacqncy to their entirefteld sources including attached/subordinate offices.
2. XP Division (for uploading the circular on MEAwebsite).

F,

Desirable
Qualifications/
Experience

i. Ph.D Degree in the relevant subject.
ii. Experience of working in Hindi Newspaper
Organisation/News agency / Cultural Organisation.
iii. Should have studied one or more Indian
languages other than Hindi at graduation level.
iv. Experience in dealing with establishment matters.
v. Sanskrit as one of the subjects at graduation level.

B. How to apply

Completed application should be sent through proper
channel in the prescribed proforma to Joint Secretary
(Administration), Room No. r4g C, South Block,
Ministry of External Affairs, New Delhi. The duly
completed application should be sent alongwith:

a) Up-to-date copies of ACRs/APARs for the last
five years duly attested on each page by a Group
A Officers.

b) Cadre Clearance
c) Vigilance Clearance
d) Details of minor/major penalty imposed on the

officer by the Competent Authority, if any

9. Pay &Allowance
Admissible as per guidelines of Department of
Personnel & Training's O.M No: 6/B/zoo9-Estt. (Pay
II) dated r7.o6.2oLo amended from time to time.

10. Accommodation
Residences will be allotted strictly
availabilityfvacancy in accordance
Rules/Guidelines in the Ministry.

according to
with extant

Joint Secretary(Admn)
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