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Ministry of External Affairs
(Administration Divisiont

New Delhi, ugust, 201g

VACANCY CIRCULAR

subject: Fitling up of post of Deputy secretary on deputation basis in Ministry ofExternal Affairs.

prescribed pro-forma (as sement) arein s for filing up of the post tation basisin Affairs, New-Delhi 
"" 

p.,

1. Name of the post with Pay Level Deputy Secretary - Level tZ of tfre pav Matrix

2. Period of Deputation truualy lor three years; could be extended as
per extant rules prescribed by DopT on the
subject.

3. Job Description a, r o worK ln certaln specialized Division at the
MEA Headquarters, New Delhi.

b) The offrcer would be required to work on
:><port control/
non-proliferatio
:he related

+. Eligibility/ Essential Criteria u[tcers worklng rn Centra_l Government Offices
ts on regular basis, with
in areas related to trade/

5. Desirable Criteria a) Prior experience/e>rposure in tfre freta of non_
proliferation and e>cport control (policy,
legislation, licensing or enforcement).

Iechnolosv or relafed disninlinas
6. How to apply



7. Pay & Allowances rrtrrntsslore as per gurdelines of Department o:
Personnel and Training,s O.M. No. 6/g/2009_
Estt. (Pay II) dated IT.06.2010 amended from
[ime to time.

3. Accommodation Keslqences wrll be a_liotted strictly according tc
availability/vacancy in accordance with e"t"nt
Rules/Guidelines in the Ministry.

Note: It would be mand'atory to serue the d.eputation term and. premafure relieuing would. notbe con'sidered except in rare or exceptional circt mstances.

? Applications of interested and eligible
Iatest by September 25, 2OLa. Cadre Co
applications of only those officers are forwar
gl-"1_"_: regarding the application may be ad
(PA-III| dt uscadr@mea. qov.in.

rKw'b.*- l^^1*-
(Kartik Pande)
Director (ADp)

Ministry of External Affairs
Room No. 4095, B Wing,

Jawaharlal Nehru Bhawan,
Janpath, New Delhi.

Tel: 49015363

Enclosure: Pro-forma

To:

1' A11 Ministries/Departments of central Government - with a request to circulate the,:*n sources includi rdinate o6""r.z. the Ministry of3. ading the circu te).



Arrnexure

APPLICATION PROFORMA FOR THE POST OF
DEPUTY SEICRETARY

IN THE MINISTRY OF EXTERNAL AF'FAIRS
(oN DEPUTATTONI

1. Name & Designation:

2. , Date of Birth:

3. Gender:

4. EducationalQualifications:

5. Mobile No.:

6. E-mail ID:

7. Service/Batch:

8' Details of employment in the chronological order. Enclose a separate sheet dulyauthenticated by the Department, if space below is insufficient.

9. Details of current employment;

10. Basic Pay, Pay Scale & Grade pay:

11. Details of courses/training programmes attended, if any:

12. Details of publication, if any:

13. Language known:

14. Details of previous ex-cad.re deputation, if any:

15' Additional information, if any, which you would like to mention in support of yoursuitability for the post. Enclose a separate sheet, if need be:

Department/
Institution/
Orsanization

Post held From To Scale of Pay
and basic
therein

Nature of
duties

performed



Date:

16. Remarks: .

(Signature of candidate)
Address:

It is certified that particulars furnished are correct and no disciplinary case is either
pending or contemplated against the officer and no penalty, major or milnor, was imposed on
trre officer during the last 10 years and his integrity is beyond d.oubt.

Signature of the Head of Department
(with stamp)


